Great Lakes Dredge & Dock Company, LLC

https://gldd.com/?post_type=jobs&p=4389633

Estimating Assistant - Oak Brook, IL

The Estimating Assistant will be responsible for assisting the estimating department
across various fields. This would include maintaining our competitor database.
Assisting in project setups into our reporting system. Providing management with
production reports, vessel locations, and field personnel reports. This position is
located in Oak Brook, IL

Responsibilities:

Responsible for obtaining competitor records through Freedom of
Information Act

e Communicating with Freedom of Information Act Officers from the Army
Corps of Engineers offices

Data entry of competitor production reports, quality control reports, payment
estimates once received.

Maintaining and updating our internal Dredge Utilization Schedule.
Running production reports on a weekly basis for Management meetings
Updating and tracking of equipment vessels for all working and idle
equipment

Updating and tracking of field personnel.

Setting up project estimates into our internal reporting system

Working with various levels of operations/estimating personnel to assist in
the estimating process

Requirements:

* MS Office skills required. MS Word and Excel.

e Strong math skills

e Ability to handle multiple projects simultaneously

¢ Excellent verbal, written communication and interpersonal skills

Benefits

e Competitive salary and bonus program.

¢ 401(k) program that includes 100% company matching of the first 6% of
employee contributions with immediate vesting.

¢ Annual profit-sharing contributions by the company to participants’ 401 (k)
accounts based on company’s annual performance.

* Medical, Dental, Prescription, Life and Disability insurance plans.

Great Lakes Dredge & Dock Company is an Equal Opportunity Employer. All
qualified applicants will receive consideration for employment regardless of and
will not be discriminated against on the basis of gender, sexual orientation, gender
identity, race, color, ethnicity, national origin, religion, age, veteran status, disability
status, genetic information or any other protected category.
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Salary
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